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The University may appoint to an “Honorary” position a person of academic distinction and standing. The suitability of a person proposed for appointment to an Honorary position is measured against academic standards. The University may appoint to an “Adjunct” position a person of distinction and standing through industry, government, professions or the wider community.  The suitability of a person proposed for appointment to an Adjunct position is not measured against academic standards. 

A key consideration is whether the standing possessed by the person is commensurate with the role expected of him/her in the University and whether the appointment will be of manifest advantage to the University in fulfilling its commitments to teaching, research and/or community engagement.  Such appointments will not normally carry remuneration from the University.  PPL 5.20.15 Honorary and Adjunct Title-Holders provides further information.
For an appointment: the Head of Organisational Unit should complete Part A, submit the completed pro forma, along with the requested attachments to the Executive Dean/Institute Director, who will complete Part B (or submit a separate supporting letter).  The signed nomination should be forwarded to Continuing Appointments & Promotions, Human Resources Division for consideration by the Honorary and Adjunct Professorial Appointments Committee.  
For a reappointment: the Head of Organisational Unit should complete Part A Section 1 and Section 2 (3 and 6 only) and forward to the Authorised Officer, for consideration and approval in Part C.  The signed nomination should be forwarded to the relevant Faculty/Institute/Central Human Resources Staff.
PART A  - HEAD’S NOMINATION
Section 1
	Nominee Title (Prof, Dr, Mr, Mrs, Ms etc):
	

	Nominee Given Name:
	

	Nominee Surname:
	

	Nominee Current Postal Address:
	

	Nominee Email Address:
	

	Nominating Organisation Unit:
	

	Faculty/Institute:
	

	Purpose of Nomination (tick the correct box):

Honorary 

Appointment

Adjunct

Reappointment

Section 2

A submission must include the following (provide specific information):

	1
	A Curriculum Vitae (short CV of no more than 6 pages for Honorary) with current address.  Attach to this form. 

	2
	Supporting documentation (optional) eg letter of support from a senior staff member.

	3
	A statement of duties and responsibilities of the proposed appointee (respond in “dot-point” format).
· 


	4
	How will the appointment advance the University’s contribution to research, teaching or engagement with external bodies?

· 


	5
	For an Adjunct appointment only, summarise the standing of the nominee.



	6
	For reappointments, how has the Organisational Unit realised the expected benefits from the appointment?  For new appointments, include a description of any existing UQ activities or collaborations (where applicable).
· 


	Nominator (if not the Head)
	Signature
	Date

	
	
	

	Head of Organisational Unit Name
	Signature 
	Date

	
	
	


PART B – EXECUTIVE DEAN/INSTITUTE DIRECTOR NOMINATION
(Appointments only) 
	Executive Dean/Institute Director justification for Professorial level (or a separate letter may be attached).  Please ensure that this section is completed. 

	

	Executive Dean/Director Name
	Signature 
	Date

	
	
	

	

	PART C – APPROVAL (Reappointments only)

	Signature of Authorised Officer:
	
	Print Name:
	

	Position Title:
	
	Date:
	

	For an appointment, send to:

Manager, Continuing Appointments and Promotions
Human Resources Division

The University of Queensland 4072
Ph: (07) 3365 2346/1004  Email: cap@uq.edu.au 
	For a reappointment, send to:
Faculty/Institute/Central Human Resources staff 


